HOW | LEARNED TO MAKE MY OWN | &\,}

PRINT TEMPLATES, AND YOU CAN, TOO!

GARFIELD COUNTY

LIBRARIES




WHY MAKE AND USE PRINT TEMPLATES?

Saves time
Increases accuracy
Saves time
Legibility

Saves time



FIGURING OUT THE HOW-TO

Call around

Check the lll website
Download iReport editor
Steal ideas from others

Export from Sierra



V)
[
—
V)
(e
_—
[
—
(=)
o=
|
[}
Ll
[
o=
<[
[
Vg
Ll
—
Ll
o=
Ll
e
—

Colorado _.m_.o_.mJ\ Courier
Routing Slip

C730

Use Library Courier Code Only

DATE:

rILL m Cire 01 OCLC [ SWIFT
m Marmot [l Prospector Loan

1 Prospector Return

M Correspondence [0 AspenCat

[0 Blue Sky

Attn:

From:
C570

Questions, Problems, Suggestions?
Contact the Colorado Library
Consortium (CLIC)
Phone Toll-free:
888-206-2695
L-mail:
courier@clicweb.org
Local:
303-422-1150
Fax:
303-431-9752

Routing Slip Revigion: 2007.06-01




ROUTING SLIP IN SIERRA

B sierra - Marmot Library Network - Garfield—Rifle ==

Eile Edit View Go Tools Admin Reports Help

slerra Viewing GarCoR! FUNCTION | Check Out (

PATRN NAME Web Master Headings Reports

‘Claiming/Binding Statistics
CARCODE Display Record Templates
EXP DATE Print Templates

P TYPE
Output Type | Use Print Templates
BIRTH DATE null
Prefer Other Templates

I Check Out Garc: From: EVLDGtrans EVLD Gyspum Tr:

C570 Fruitaintr Fruitaintransitslip

Barcode ] FVCourTrsi FraserCourierTrs Due Date

ol FVLTrans! FVL courier tran :
m] FVTransi FV Courier Tran ¢

Marmot

FVTransl FVL transit slip
[Guestions, Probiems, fons? GarCoCA Carbondale trans
GarCoGs Glenwood Transt
Contact the Cokorado

Consortium (CLi GarCoNC New Castle Tran:

TolHfres: 865-206
INN_Reach E-mail: courie web.org GarCoPA Parachute Trans
GarCosl silt Transit Slip

Fax:

Rifle Branch Library GCPLDprpNC Hew Castle Pagir

970-625-3471 GranbyTran Granby courier tr

GranTrans Granby courier tr

grantrans2 test version
<




ROUTING SLIP SUCCESS

C570

Marmot
Garfield Rifle Branch C570
Thu Aug 21 2014 12:

From:

C558 Palisade

f:n__:\ awesome rubber band

1090060525441

Questions t_cc_m:_m Su ;ara:o:m

Contact the Colorado Library
Consortium (CLIC)
Toll-free; 888-206-5695
E-mail: courier@clicweb.org

Fax: 303-431- 9752

_<_ovm County Public Libraries
970-243-4442




LEARNING THE I[-REPORT EDITOR

Preview and print your holds in other templates for ideas
Export into iReport editor

Cut and paste into your template

Save to your computer

Import into Sierra

Preview to make sure it works



NEXT PROJECT — HOLD SLIPS

Patron name:

Item barcode:

Title:

Author:

Call number:

Pickup location:

Pull date:

Hold note:

Patron Phone:

Patron email

Shelley, Amelia

20005259358

H:z1 1y Potter and the Half-Blood Prince /
K. Rowling ; illustrations by Mary GrandF

Rowling, J. K.
J ROW HAR
Garfield Rifle Branch C570

Sun Jun 01 2014

970-625-4270

amel'ia.sheney@gmail.com




HOLD SLIP STALKING
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HOLD SLIP DISSECTION
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Test Mold




HOLD SLIP SUCCESS

JOLINY

Garfield County Libraries
Friends of the Library Thu Aug 28 2014

Book Sale & Silent Auction

s s SHEL

New Castle Branch Library
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DATE DUE RECEIPTS

-
"r"f-

,,.,tuehus sumary for E'f'
un Sep 07 11: 3 JU‘Q |

SACODE ;122000515302
[ME: feal sinple. ﬁ
DUE DATE: Sep 15 2014

Date Due Slip

Rifle Branch Library

Need to renew?
8970-625-3471
www. gepld.org

Discussion Series

Oct. 6 at 6:30 pm

Created Equal

starts

Sign up now!

g B p . —
BARCODE

DUE DATE

TR
BARCODE

DUE DATE

Real simple.
1220005151936

09-14-14 00:00AM

Real simple.
1220005152775

09-14-14 00:00AM




|-REPORT - TRIAL AND ERROR

le Edit View Format Data Build Options Plugins Window Help

7 Page size
Orientation
Created Equal Width

Discussion Series

Oct. 6 at 6:30 pm
Sign up now!

s $F(item_Title}

BARCOOE SF{tam_Barcods]

DUEDATE F{ftem_Due Dte]

ment
@ backgro
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SECRETS TO PRINT TEMPLATE SUCCESS

Be fearless

Keep trying

Clean up after yourself

Don’t delete other’s templates

Share what you learn



